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Government of Sharjah

Sharjah Airport International Free Zone Authority

Established Pursuant to Emiri Decree No (2) of 1995
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Important Remarks

Entry Permit “Employment visa”

o Investor Services Department SAIF-Zone is the only one who is authorized
to check and perform all applications related to the Immigration
Departments & Foreigners Affairs for all registered companies in SAIFZONE.

o Entry Permit (Entry Permit “Employment Visa”) validity (60) days from the
date of issue, duration of stay (55) days from the date of entry to proceed
residence or cancellation and leave before expiry date.

o Attach a copy of the university degree or other educational certificate
attested by the representative consulate of the country of study, and UAE
Ministry of Foreign Affairs, in case of applying to Professions Certificate
holders such as (Engineer,Accountant,...etc.) with the exception of (Owners
/ Managers) companies listed in the SAIFZONE trade license.

o Only (2) owner/manager names written in SAIFZONE trade license can be
exempted from the fees of employment guarantee deposits, subject to signing
SAIFZONE “No Claim Declaration” form.

O Be sure that no one is overstaying under the sponsorship of your company.

o Passport validity should be at least 8 months.

o If applicant is on the (Tourist/ Transit Visa), he/she has to exit the country

immediately after applying for an emp byment visa_

o Incase of overstay, the fine should be paid while applying for an Employment

Visa (two more working days will be charged)

Repositioning Status (instead of Departing)

o The employment visa holder who wants to repositioning his status inside the
country can do one of the following cases:

1) Departure out of the country and entering with the new visa.
2) Paying fixed fees instead of departure out of the country.

Please note that issuing a new visa can not exempt from penalty of delay
fees unless completion of repositioning status procedure.

o All original documents to be submitted for stamping the residence visa

Residence Visa Stamp (New/Renewal)

o Applicant has to be attended inside the country during issuing and stamping
residence visa (New /Renewal).

o Renewal of residence visa form should be submitted before (20) days of
expiry date to insure the completion of all procedures of renewal on time
and also to avoid fine or penalty of delay.

o Passport validity should be at least (6) months.

o Passport should has extra empty pages for stamping the visa.

Transfer (In /Out) SAIF Zone

o Transfer of visa (in / out) can be implemented subject to the sponsor of the
applicant (Governmental / Semi governmental /Free Zones) inside the
country.

o The applicant (sponsored) must type the application of “Transfer form" the
Immigration and Foreign Affairs program of the Emirate which he wants to
transfer to, and follows their rules and regulations.

o If it is a transfer from one Emirates to another all dependents visas of the applicant
(sponsored) should be cancelled before proceed the transfer of visa (if any).

Cancellation

o Sponsor has the right to cancel the residence visa of his sponsored employee
(without original passport), if the employee spend more than (6) months
(180) days or expired of residence visa during his stay out of the country.

o All dependents visas of the applicant (sponsored) should be cancelled before
the cancellation of visa or paying a Bank Guarantee by amount of AED
(5000/-) to Ministry of Immigration and Foreign Affairs (prior approval is
required).

o Pay Traffic fines in Traffic Department (if any) before applying for cancellation.
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Visas Fees

Employment Visa

| Employment Visa Package - Normal

2 Employment Visa Package - Urgent

3 Change of Visa Status - Normal

4 Change of Visa Status - Urgent

Residence Visa

Residence Visa Stamping - Normal - 2 Years

Urgent Residense Visa Stamping - 2 Years (Collected separately during stamping)
Renewal of Residence Visa - Normal

Renewal of Residence Visa - Urgent

9 Residence Visa Stamping - Normal - | Year

10 Residence Visa Stamping - Urgent - | Year

|1 Residence Visa - Change of Profession - Normal

12 Residence Visa - Change of Profession - Urgent

13 Residence Visa - Transfer to New Passport - Normal

14 Residence Visa - Transfer to New Passport - Urgent

I5 Residence Visa - Re-Entry After 6 Months (180 Days) Staying out of UAE - Normal
16 Residence Visa - Re-Entry After 6 Months (180 Days) Staying out of UAE - Urgent
17 Emirates ID Card - Service charges

© N o u»

Immigration Card

18 Company Immigration Card - Normal (3 Years)

19 Company Immigration Card - Urgent (3 Years)

20 Renewal of Company Immigration Card - Normal (3 Years)

2| Renewal of Company Immigration Card - Urgent (3 Years)

22 Change of Company Name in the Immigration Card

23 Company Immigration Card - Lost / Replacement

24 Company Immigration Card - Cancellation

ID Section

25 New ID Card - 2Years

26 Change of Company Name in ID

27 ID Card Replacement - (Dhs|50 - each year)

28 Renewal of ID Card - 2Years

29 Temporary ID Card - 4 Months

30 Employment Pass For Non SAIF-Zone Sponsored - One Year

Cancellations

31 Cancellation of Employmet Visa With Temporary ID - Normal

32 Cancellation of Employmet Visa With Temporary ID - Urgent

33 Cancellation of Employmet Visa Without Temporary ID - Normal

34 Cancellation of Employmet Visa Without Temporary ID - Urgent

35 Cancellation of Application Before Submssion & Typing

36 Cancellation of Residence Visa with ID Card - Normal

37 Cancellation of Residence Visa with ID Card - Urgent

38 Cancellation of Residence Visa without ID Card - Normal

39 Cancellation of Residence Visa without ID Card - Urgent

40 Cancellation of Un-Utilized Visas (Employment)

41 Cancellation of Residence Visa Without Passport & With ID

42 Cancellation of Residence Visa Without Passport Without ID Card

43 Cancellation of Residence Visa With Passport With ID - Person Out of Country - Normal

44 Cancellation of Residence Visa With Passport With ID - Person Out of Country - Urgent

45 Cancellation of Residence Visa With Passport Without ID - Person Out of Country - Normal

46 Cancellation of Residence Visa With Passport Without ID - Person Out of Country - Urgent

47 Cancellation of Lost Visa (Including Letter to Police and/or immigration)

48 Cancellation of Employment Pass for Non-Sponsored - (Sponsored by Husband & Father)

49 Exit Pass

Passports

50 Delay in return Passport - Per Day

51 Refundable Deposit Against Passport

52 Passport Release - Permanent

53 Release Passport After Duty Hours - (15:01 - 21:00)

54 Release Passport After Duty Hours - (21:01 - 8:00)

Transfers

55 Internal Transfer Excluding ID Card

56 Transfer Into SAIF- Zone Package

57 Transfer Out of SAIF-Zone

58 Refundable Deposit for Transfer Out

Letters

59 Appoinment Letters - For Owners & Mangers in Trade License

60 Appoinment Letter - For Employees

61 Letters for Above 60 Years - For Owners & Mangers in Trade License

62 Letters for Above 60 Years - For Employees

63 No Objection Letters - Normal

64 No Objection Letters - Urgent

65 Salary Certificate - Normal

66 Salary Certificate - Urgent

67 Letter to Police for Lost of ID Card

68 No Objection for Alcohol License

69 Absconder

70 Absconder With Advertisment

71 Clearence Absconder - Subject to Approval from Immigration Authority
(Incase not approved by Immigration, Dhs. 850 will be refunded )"

Over Stay

72 Visit, Cancellation & Residence Services Charges - In Addition to Immigration Charges

Other Services

73 Visa Deposit - Dubai Airport

74 Visa Deposit - Sharjah Airport

75 List of Employees

76 Details of Visa from Immigration - Per Application

77 Attestation of Employment Contract

78 Attestation of Passport Copy

79 Employment Visa Corrections

80 Residence Visa Corrections

81 Transfer to Court - Less than | year

82 Transfer to Court - More than | year

2627
2827
850
1000

1250
+500
1250
1750
400
900
300
450
650
800
1000
1200
27

1400
1600
1400
1600
550
550
270

500
150
Pro Rate
500
100
400

350
500
400
550
300
500
600
600
700
300
900
1000
500
600
700
800
550
350
550

10
3000
200
150
250

850
2700
1500
5000

300
800
800
1000
100
150
150
200
400
1000
1020
1220

1000

300

150
100

275
300

350
350
400
600
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